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delegate details

	Delegate Name (1)

	
	Date of Birth
	

	Delegate Name (2)


	
	Date of Birth
	

	Delegate Name (3)


	
	Date of Birth
	

	Delegate Name (4)


	
	Date of Birth
	

	Delegate Name (5)


	
	Date of Birth
	

	Delegate Name (6)


	
	Date of Birth
	


COMPANY/CONTACT details

	Company Name
(if applicable)
	

	Address
	

	
	

	
	

	
	

	Postcode
	

	Company Contact
	

	Contact Telephone
	Contact Fax
	Contact E-mail

	
	
	


COURSE DETAILS
Please indicate which course you wish to book, including date required and cost

	Course
	Date
	Cost 

(VAT exempt)

	
	
	


payment details

[ ]
Cheque enclosed for full payment (payable to Forth Valley College)

[ ]
Bank Transfer to: Forth Valley College of Further & Higher Education, Royal Bank of Scotland, 2 Newmarket Centre, FALKIRK, FK1 1JX - Sort Code:  83-20-32, Account Code:  00788702
Please send a Remittance with this document to allow us to trace your payment. 
[ ]
Invoice / receipt available on request. Please state Purchase Order No. if required 
[ ]
Individual Learning Account (ILA number must be stated on booking)

[ ]
Please debit my Access / Visa / Mastercard / Switch with full amount (please circle)

	Name of card holder:
	Card No:
	Security Code

	
	
	


	Start Date
	Expiry Date
	Authorising Signature

	
	
	


CANCELLATION POLICY


· Full course fee is required when a booking is made

· Your place on the course will not be confirmed until appropriate course fee has been received
· Cancellations may be given by phone however must be confirmed in writing
· In the event of cancellation the following charges will apply:

Notice Period




% of Course Fee

15 days notice or more



NO CHARGE

Less than 15 days notice



10%

Less than 10 days notice



20%

Less than 5 days notice



50%

Non appearance on morning of course

100%

Please contact the Business & Innovation Team on 01324 403119  immediately if you require to cancel.

Please note:

Forth Valley College of Further & Higher Education (FVCFHE) reserves the right to alter the contents or delivery of a course. FVCFHE also reserves the right to cancel any advertised course. If a course is cancelled by FVCFHE, a full refund will be given

Please return booking form together with payment to:

The Business Unit

Forth Valley of Further & Higher Education

Grangemouth Road

FALKIRK  

FK2 9AD
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Forth Valley College Business Innovation | Grangemouth Road Falkirk FK2 9AD
T +44 (0)1324 403119 F +44 (0)1324 403108 biz@forthvalley.ac.uk


